ITPABUJIA 110JIb3OBAHMS
IFOCYJAAPCTBEHHBIM KASEHHBIM YUPEKAEHUEM KYJILTYPbI
«YEJSIBUHCKAS OBJIACTHAS JIETCKASI
BUBJIMOTEKA UM.B.MASIKOBCKOI'O»

1. OGLIUE ITOJIOKEHWS

1.1. [ocymapcTBeHHOe Ka3eHHOEe yupexkieHne KyiabTypbl «Yesnsbunckas obnacTHas AeTCKas
6ubnmnoTexa uMm. B. Maskoeckoro» (TKYK HO/1B), umenyemas aanee «bubanorexan, spiasercs
HEKOMMEPUYECKOH opranusauueii, (QuHaHcupyemMod H3  CPEICTB obGnactHoro  OrofiKera.
Yupenuresnem bubnuorexu ssnsercsa Yensbunckas obmacth B IMUE MHHHCTEPCTBA KYJIBTYPBI
YensiOunckoii obnacTy.

1.2. bubauoTeka OCYUIECTBISET CBOKO JAEATENbHOCTH B COOTBETCTBHH C 3aKOHOAATEC/ILCTBOM
Poccuiickoit ®Denepauun, dPeaepanbbiM 3akonom «O Gubanoreunom aene» (B JannHeiem
No78-®3)., HopMaTHBHBIMKM akramu Munucrepersa KyabTypbl P®. Munucrepersa KyabTypbl
YensOunckoit obnacty, Ycerasom 6ubnnorekn u Hactosimmn «lIpasunamuy.

1.3. BuGnuoreka pacrojaraeT OpraHM30BaHHBIM (OHAOM THPAKHPOBAHHBIX JIOKYMCHTOB H
[pe0CTaB/ISeT X BO BPEMEHHOE M0J1b30BAHUE ACTSM M T0JPOCTKAM, UX POMUTE/IAM, a TAKKE
TeM, KTO 3aHMMaeTcs MpoljeMaMH AETCKOH JHUTEepaTypbl W JICTCKOro HYTCHHSA: YUMTEIAM,
BOCIIHTATEISIM, COTPYAHUKAM OPraHH3alui H yupexaeHni, paboTalolUX ¢ JCTbMU, CTY/ICHTaM
yueGHbIX 3aBeileHui T.Hens0nHCeKa 10 NPOQUII0 «KyJIbTYPay WK «I1e1arornkay (Ne78-D3, ¢m.
1, em. 8 (n. 4); Vemas bubauomeru.

1.4. BubnuoTteka sBIsSETCs TOCYAAPCTBEHHBIM XPAHMJIMLIEM [POM3BEACHHH MCYATH W HHBIX
MHDOPMALMOHHBIX DPEeCcypcoB Ul JeTell W [OAPOCTKOB, JIMTEpPATypbl 10 MEAAroruke,
[CHXONOrHM M COLMOJIONMH JeTCKOro uTeHHs, Oubnuorpaduu JETCKOH JIMTEpaTyphbl,
NMTEepaTypel 1o opranu3aiuu OubmuoredHo-6ubanorpapuueckoro 00CYKUBAHHA JIETCKOTO
HacCe/ICHHA. y

1.5. buGnuoreka B CBOEH AeATEBHOCTH pEaNH3yeT IPHHLMI [PUOpHTETa TMpas AeTeil |
MOPOCTKOB, CO3[AeT YCIOBHS [/ PeaTH3aliH KOHCTHTYLHOHHOIO MpaBa IOHBIX TPAN/IAH Ha
cBOGOMHBIA M paBHBI JOCTYN K HH(DOPMALHK, [TOCTHIKEHHSIM MHPOBOH  KyJIbTYpbI,
criocoferByer  (POPMHPOBAHHIO HMH(POPMALMOHHBIX  [OTPEOHOCTEH, camo00pa3oBaHuI0 H
CAMOBOCTIMTAHMIO JIHUHOCTH. (Koncmumyyus P®, em. 2, cm. 29, 44; Koneenyus OOH o npacax
pebenra, cm. 13,.17; Yemas bubiuomeru).

1.6. IlpaBa jeTeit IPHOPHUTETHBI N0 OTHOIIGHHMIO K NPABAM HHBIX (PU3MUECKHX H IOPHIAMUECKHX
ML

1.7. Topsgox mocrtyna K Qonnam bubnmotekn onmpenenseTcs B COOTBETCTBHH C Ne78-D3 w
OenepanbHbM 3akoHOM Ned36 «O sammte jeteii oT mHQOpMALMH, MPHUMHAIOWEH Bpel HX
3/I0pOBBIO M Pa3sBUTHION (B AaibHelmem - Ned36-D3). Yerapom BuGIMOTEKH W HACTOALLIHMH
«lTpaBunamm».



1.8.  «llpaBuna monb30oBaHMsi rOCYIapCTBEHHBIM — Ka3eHHBIM  YUPEKICHHEM  KYIBTYpEI
«Yenabunckas obnactuas gerckas Oubmmoreka um. B. Maskosckoro» pazpaboTaHbl B
coorBetrcTBul ¢ Koncruryuueir Poccuiickoit ®enepaunu, ['pancaancknm Kogexcom Pd,
3akoHom Poccuiickoit @eepaitnn «OCHOBBI 3aKOHOAATENLCTBA O KyAbTypey, Ne78-]3. apyriumu
3aKOHOJAaTC/IEHBIMH H HOPMATHBHBIMH ~ JTOKYMCHTaMH., B TOM HHCIIC  TpaBUTENLCTBA
Yensibuncxoit obnactu, Yerasom bubauorexu.

1.9. IlpaBuna none3oBanust OGuOMHOTEKONH SABASIOTCS (OPMOI JIOTOBOpA MPUCOSIMHEHNS,
00s13aTeILHOrO /IS BBIMOJIHEHH CTOPOHAMM, €ro 3akIoHalouero (I paixcoancrull kooexe 1'd,
Y 1 em 428).

2. [IPABA MHOJIL3OBATEJEN BUBJIUOTEKH

2.1. [Tonp3oBarensamMu buOGnuorexkd MOryT OBITh BCE HECOBEPLICHHONICTHUE IPakadHe, a TaKkKe
(pu3nyecKkHe H IOpHIHYeCKHE JTHIa
(I paxcoanckuu kodexe PD (Oanee I'K), ecm. 26 (n. 1), cm. 28 (n. 1, 3); Ne78-D3 em. 7 (n. 4)).

2.2. OcHOBHBIE 1M0J1b30BaTEM BUOIHOTEKN: HECOBEPLICHHOICTHUE MPAKIAHE, HX POJUTEIH HITH
MHBIC [PEACTABUTE/IM, BBLICTYNAIOIIKME OT JMLIA JeTeH H [OAPOCTKOB: (PU3HUECKHE H
IOPHAMYECKHUE JIHLA, MPO(PECCHOHANILHO 3aHMMArOLIHecs npodjieMaMu ACTCKOH JIMTepaTypbl H
JETCKOr0 YTEHHUS; CTYACHTHI yueOHbIX 3aBeaeHui . Yenaburcka no npoumo «KyapTypa» ninu
«neparoruka» (Noe78-@3, em. 5 (n. 1), em. 8 (n. 4); Yemas Bubnuomeru).

['paxcnane PP ¢ nmocTosHHON MM BpeMeHHOH perucTpauueli B Henabuncke, a raxke
HHOCTPAHHBIC TIpakJaHe. BPEMEHHO 3aperucTpupoBaHubpie B Yenabuncke. HMEIOT NPaBo
[0JIb30BaThCA 3anaMn bubanoTexy W OpaTh JA0KYMEHTBI BO BPEMEHHOE [MOJB3OBAHMC HA JOM.
Bbi1aya 0OKYMEHTOB MPEKPALIAETCs 3a MECSLL 10 OKOHYAHH s PETHCTPALMH.

2.3. ['paxpnane P® u MHOCTpaHHbBIE rpa)caaHe, He 3aperuCcTpupoBadHbie B HYensiOuHCKe, HMeloT
NpaBo 10J1b30BaTLCA 3aj1aMu bUOIMOTEKH, HO He UMEIOT 11PaBo OpaTh JOKYMEHTbI BO BPEMEHHOE
noJb30BaHue Ha AoM. (Ne78-D3, cr. 13 (1. 3)).

2.4. FOpuanveckue auua nojb3yroTes Gpongamu bubanotekn Ha 0CHOBE A0r0BOPOB
(Ne78-3, em. 13 (n. 6)).

2.5. [lonp3oBarenn bubnnotexs UMEIOT Mpago noiyyars OCCrIaTHoO:

e NOJHYO HHpOPMALHUIO O cocTaBe (POHAOB Yepe3 CHCTeMY KaTaloroB M KapToTek
bubnnoreku, apyrue Gpopmbr OUOIMOTEUHOIO HHQOPMUPOBAHHUS:

e HH(POPMALHIO O HATHYHH B POH/IE KOHKPETHOIO JIOKYMEHTA;

o uHpopmauuio u3 ceth UHTEPHET nns nomouu B yuebe u camooOpasoBanvu:

¢ KOHCY/JbTATHBHYIO OMOIllb B MOUCKE M BbIOOPE HCTOYHMKOB MH(OPMALIHH:

e BO BpeMeHHOE Nojib3oBaHue MOOOH AOKYMeHT W3 (OHA0B bHOIMOTEKM B HHTAIbHBIX
3anax, nubo ero Konuio Ha OYMaKHOM WJIM MHOM HOCHTENE B BHJIE, HE [03BOISIONEM
KOMMEPUECKOe KOMHPOBAHHE JJOKYMEHTA [10J1b30BATEIEM HIIH HHLIMH JIMILAMHU
(Ne78-D3, cm. 7 Dedepansiibiit 3aon «OF ABMOPCROM FPAGE U CMEICHLIX ipacaxy cm. 19, n. 2)

®  VUACTBORATH B MEPOTIPUSITHAX, ITPOBOIMMBIX B Brlmnuorere Ha 6e3B03MeE3/HOI OCHOBE.

2.6. [Tonp3oBatenu bubnnoTeku HMEIOT MPaBo HA MOJIYUYEHHE MJATHBIX YCIYI' B COOTBETCTBHH C
«[Tepeunem matHbix yeayr B TKYK YO/1b», yTBepKaAeHHBIM JHPEKTOPOM BHOIHOTEKH.

2.7. lonw3osareny bubnuoTekH UMEIOT TaKiKe Npaso:
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. [MOJIL30BATLCA TCXHHYECKHMH CpeICTBaAMU BHE)J'IHOTE‘[{H, ClHIEHHAJIbHO YCTAHOBJICHHBLIMH
JU115 moNIb30BaTe el IpH YCIIOBHH CO6J’I]O,[[8HHH COOTBETCTBYHOUWIHX 11PABHIT IMOJTB30BAHHA.

*  YYacTBOBATb BO BCEX MEPONPHATHIX, NPOBOAUMBIX bUOnnoTekoii;

e BXOJMTL B cocTaB pasjnuHbiX CoBeToB npu bubnuorexe:

. 06pau1a'rbc9 C HNpCeAIOMCHUAMH, 3aMeuyaHusIMK H wanodamMu K HPEeaACTaBHTe AM
AAMHHHCTpALlHH bubnuoreku. xacaronmmes DGCJ'I)"}KHBHHI]}H OCHHapHUBAaTL  PCHICHHA
AIMHHHCTpPAIUH bubnuorexkn B HOopAaKe, VCTaHOBJIACHHOM 3aKOHOIATENLCTBOM Pd:

*  BHOCHTL NPCJIOKCHHUS 110 YIVUHIICHHIO pﬂGOTLI bubnuorexu, COBCPLICHCTBOBAHHKIO ¢¢

CTPYKTYPBI.
3. OTBETCTBEHHOCTD 110JIb3OBATEJEN GUBJIMOTEKH

3.1. Ilonb3oBarenn obs3anbl cobmonars [lpasuna Bubnuorexku, ysamars TPy COTPYAHHKOB
(No78-D3, cm. 9).

3.2. [loabzosarenu, napywmusiume [Ipasuna n npuunnusiine yiuepd bubnuorexe, (Ppusuueckas
nopya JIOKYMEHTOB, yTeps JOKYMEHTA, 100 HAPYLUEHHUE CPOKOB BO3BPATA B3STHIX JOKYMEHTOB,
uyTo BJIeYeT 3a co0o0if ylemyeHue Nnpas APYrHX Mosb3oBareseli BHOIHOTEKH), JOIKHbBI
KOMIIEHCUPOBATB €ro B CIEAYIOLIEM MOPSIKE:

3.2.1. Ilpu yrepe uau nopue A0KyMeHTOB U3 Gounos bubnuorexn - o0sa3anbi:
* 3@MEHHMTb MX COOTBETCTBEHHO TAKMMHM JK€ MAM Opu3HanHbeiMM  bubauorexoi
PABHOLIEHHBIMU;
* [IpM HEBO3MOXKHOCTH 3aMEHbl - BO3MECTHTH MX CTOMMOCTb, M3 DPacdeTa PbIHOYHOM
CTOMMOCTH YTEPSHHOI0 JOKYMEHTA Ha JJaHHbIIi MOMEHT BPEMEHHU;
*  BO3MECTUTb CTOMMOCTEL KOITHH YTEPSIHHOTO HJIH HCTIOPUCHHOTO JOKYMEHTA.

3.2.2. B cayyae HECBOEBPEMEHHOIO BO3BPATA H3JAHMIT H HENIPUHSTHS MEP K HPOAJIEHHIO CPOKA
nosub30Banust, OUOIMOTEKA NPUHUMACT MEPbl AAMHHHUCTPATHBHOIO BO3IEHCTBHS.
(em. n. 7.7 nacmosiwgux [paeun).

3.2.3. 3a yrepio NPOM3BEICHHWI INEYaTH W HHBIX JOKYMEHTOB M3 (oHA0B Bubnnorexw.
NPUYMHEHHE HEBOCMOAHUMOrO yiepda WK Bpeld ¥ HAPYUIEHHE CPOKOB BO3BPATA JOKYMEHTOB
HECOBEPLUCHHOJCTHUMH [10/Ib30BATEIIMH  OTBETCTBEHHOCTD HECYT HX POAMTCIH, ONEKYHbI,
MOMEYHTE/H, YUeOHbIE 34aBEJICHUS, BOCIMHTATENbHbIC H JeueOHbBIe YUPEIKACHUS. O] HAA30POM
KOTOPBIX OHHK coctodt (1K, em. 22 (n. 4.1)). -

3.34. B uHBIX coywasx HaHeceHMs Bpeda HMYLIECTBY M/M [epcoHany bubGnnoreku
110/1b30BATENIM HECYT OTBETCTBEHHOCTh B COOTBETCTBHH C JEHCTBYIOLIMM 3aKOHOAATEILCTBOM
('K, VK).

3.3. [lpu nonyyenun AOKyMeHTa N0/1b30BaTellL 0093aH:

e TUIATENLHO €ro MNpoCcMOTPeTh W, B ciyuyae oOHapyxenus Kaknx-inbo AeexioB.
coo0mHuTE 00 3TOoM OubaMoTeKapio, KOTOpbIT 00sg3aH CHEIaTh COOTBETCTBYIOIME
MOMETKH HA BbIJIABAEMOM JIOKYMEHTE:

o 0OepeimHO OTHOCUTECS K JOKYMeHTaM M3 (oHI0B BHOMHOTEKH: He JeaTh B HUX HHKaKHX
[IOMETOK. HE BBIPBIBATHL W HE 3arubaThk CTPAHUL, HE BBIHOCHTH H3 TOMELUEHHs
bubnunorexu (oraena). eciu JAOKyMeHTbl He odopmieHbl OHOAHOTEKAPEM. BO3BPALIATE
HX B YCTAHOBIICHHBIC CPOKH,

*  BO3BpAlLaTb B3ATbIE JOKYMEHTBI B YCTAHOBICHHBIE CPOKH W (NpH HEOOXOAMMOCTH)
NPOAJIEBATh CPOK BO3BPATA JOKYMEHTOB 110 TeJAC(POHY MIIH HCHOJbL3YS CePBUC caliTa.
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3.4. Gopmysisip uuTaTeNs U KHIKHBIA GOPMYIISIP SBISIOTCS AOKYMEHTAMH, YAOCTOBEPAIOUIMH
JaThl ¥ (DAKTHI BbLIAYM JOKYMEHTOB M [IpHEeMa UX GHOIHOTEKApEM.,

3.5. [None3oBarens Takixke obs3au:

OeperiHO OTHOCHTLCS K UMYLLecTBY bubnnortexu;

cobmonare IlpaBuna mnonb30BaHMS KOMIBIOTEPAMM W JIPYTHMM  TEXHHUYECKHMH
CPeaCTBAMH,

npu paboTe ¢ JOKYMEHTaMM COOMIO/IaTh 3aKOHOAATE/NLCTBO 00 ABTOPCKOM MpUBE
(konuposanue, penpoayunposanue) (I'K, gacts IV, c1.1274. 1275);

He Hapylwarb pacCTaHOBKM (DOHAOB B OTAEHAX ¢ OTKPBITHIM JHOCTYIIOM K HHM. He
BBIHUMATh KapTOY€K W3 KaTaloroB H KapToTek;

HE BXOIHTL B BEpXHel onex/e B nomeulenus bubnuorexn:

HE¢ BHOCHTH B rnomelleHde bubnuoreku Gosbline CyMKH, pIOK3aKi, MakKeThl ¥ T. 1. (KX
HeOoOXOIMMO OCTaBUTh B rap/iepode B BeCTHOHOIE):

coOmoaaTh NpaBHiIa MOBEJACHHS B OOLIECTBEHHbLIX MECTAX.

4. IPABA BULJIHOTEKH

4.1. bubaunorexka nmeeT npaso:

YTBCPWKOaTh I—[]JEIBHIIEI MONb30BAHMA TrOCYIApCTBEHHBIM  Ka3€HHbLIM YUPCHKIICHHEM
KynbTypel «Hensabunckas obnacraas gerckas oubamorexa um. B. Masikosckoroy:
CaMOCTOATENLHO (POPMUPOBATL (POH/T AOKYMEHTOB, YUHTBIBASL YHTATEILCKHE HHTEPECH! 1
3alpOoCkI MONIB30BaTeN e, a Taike Tpebosanus Ne 436-D3 1 Apyrux 3aKOHOAATCILHBIX 1
HOPMATHBHBIX 4KTOB,

ONPEAC/IATE BHAbI U pasMepbl KOMIICHCALIMM MOPAbHOTO M MaTepHalbHOro yiiepba M
Bpe/la, HAHECEHHBIX Mosb30BaTeneM bubanoTeku; CTOMMOCTb JONONHUTENLHBIX MIATHBIX
YCIYT;

OlpeiaciiaTh YCI0BHS HCHOIL30BAHNWSA oubnnoreunoro (IJOIL-"IU Hil OCHOBC 10IoBopon ¢
(1)113“’—!601{1*‘11\1“ H IOPHIAHYCCKUMH JIMLLAMH:

ONpeaciislTh KPHTCPHH BO3MOMKHOCTH PEHPOAYLUHPOBAHNA OTIC/IbBHBIX BHIIOB W3 /LAHH il
(I'K, wacts 1V, ¢1.1274, 1275)

5. OBA3AHHOCTHU BUBJIMOTEKH

5.1, bubauoreka oba3ana:

O3HAaKOMHTb noJjib3oBaress ¢ «lIpasunamu nonbiosanus bubnuorexoit» u «llosoxkennem
0 3aUIMTe NMEePCOHANILHLIX JAalHBIX oAb30Bateleid» budanoTex;

Co3JaBaThk BCE yCJOBHSA IUIs OCYLUECTB/EHHUS NIPABA I10JIL30BaTeNs Ha CBOOOAHDII 10CTYI
K uHQOpManuMH M JoKymMeHTaM M3 (PonaoB bubnuoreku, obecrneuuBath BBICOKYIO
KyJIbTYpY 00CIy KMBaHUS;

M3y4aTb W MaKCUMaJbHO [IOJIHO  YJIOBIETBOPSTL 3arpockl  nofaw3oBareneit  (me
JIOMYCKACTCs MCII0/b30BAHUE CBEACHHUH O MOIb30BATEIE H €10 YTEHHH B JIHOOBIX CTYYusX.
KPOME HAayUHBIX LIeJICH W YIyULIEHHS Opranu3aunii OHOIHO Te OO 00CIy IKUBAHNS ):
0CyWeCTBIATL OUOAHOTEUHO-ONOIMOrpaduueckoe U HHPOPMALHOITTIIOE OOCIYIKHBANIC ¢
Y4EeTOM TpeDOBaHUH BpeMeHuU:

CHCTEMATHYECKH CJICJIMTh 338 CBOEBPEMEHHBIM BO3BpaToM B bubdnnortexy BbLiaHHBIX
JIOKYMEHTOB;

OCYLIECTB/IATE YUET, XPaHEHHE U MCI0Jb30BaHHe (POHA0B BUOIHOTEKH B COOTBETCTRBHN C
YCTAHOBJICHHBIMH TIPaBHIIAMH, ODECHEUUBAIOIMMH HX COXPAHHOCTL M palHOHaIbLHOE
ucrnonbzoBanue (ANe78-@3, cm. 12);



e cozieiicTBOBaTh (POPMUPOBAHHIO Y MOJb30BaTes e MH(OPMALHOHHBIX NOTPEOHOCTEH,
NPpHHHUMATEL MEPLBI 110 ITPHUBICHCHHIO nojas3opareneit B 616N HOTECKY:

¢ (Oxka3elBaTh noMoule npH NHOCCHICHHH buOIuoTeKH TONL30BATENIAM C OrpaHHYCHHEBIMH
BO3MOIKHOCTAMH 310POBLA, a  Takke  MaJoMODMILHLIM MPasiiHaM COTICHO
((MHCTP}’I\'LII»]H no UGCH}f'}I(HBaHl*IIO HHBATWIOB H APYIHX MATOMOOHJIBLHBIX FpPaskKaH»;

e HECTH OTBETCTBEHHOCTb 3@ HEepasriallleHHe NepCoOHAIbHBIX JaHHBIX N0bL30BaTeNeH
(D3 Nel52-03 «O nepconaibHbIX AanHbix» o1 27.07.2000 r.)

6. IIOPS1JIOK 3ANINCH ITOJIB30OBATEJEN B BUBJIMOTEKY

6.1. 3anuce B buOnuoTreky ocymecTBaseTcs no npeibiBicHui JOKYMEH T, YAOCTOBCPIIONILTO
AuYHOCTh. Jletn o 14 ner 3anuchiBalorcs Ha OCHOBAHMM JIOKYMEHTA, YAOCTOBEPAIONICIO
JMYHOCTL MX 3AKOHHBIX IpeAcTaBuTeNel (macmopra), W 3anojaHsemMoro umu Ilopyunrensersa.
('K, em. 26 (n. 1), cm. 28 (n. 1,3). Ne78-D3, cm. 7 (n. 4)).

6.2. Tlpn sanucu B bubnmoTeky mnonb3oBare/lb [OJKEH O3HAKOMHUTbCs ¢ [lpaBumamu
none3osanus bubnuorexkoi u «llonoxenmnem o 3AUTHTC NEPCOHANIBHBIX JAAHHBIX MOIB30BATENCH Y
bndnuorexu u MOATBEPIAHTEL OGHSLi‘ICIIbC'I'BO MX BBINOJHEHHUA CBOCH NMOJUIHCLIO B MHTATEIBCKOM
d)opmy.lmpe‘ PO,LIH'I'CI]H. OIEKYHbL. MONCHHUTCIH. HHBIC 3aKOHHBIC NpeAcTaBu1Ie/n JIOJTACHbI
O3HAKOMHUTBCA C Upaam:amu MOJAb30BAH A bubnuorexon wu  «llonmowennem o 3auuire
NepCOHAIbHBIX JaHHBIX [0Jb30BATENCH» H MHCBMEHNO (CBOCH noanuceio B Llopyuutenserse u
Cornacun monp3zoBaressi Ha 00paboTKy MEpPCOHAIBHBIX [IAHHBIX) 3aBEPHThL O0SI3aHHOCTL HX
co0ntoaeHusl.

6.3. Ilpu mepemeHe MecTa JKHTEIBCTBA, H3MEHEHHH (BaAMUIIUH, MHBIX H3IMCHCHUAX MOJL30BATCDb
JIOJDKEH CoO0LIMTL 00 3THX H3MeHeHusX B brubnunorexy.

7. IPABWJIA 110JIL30BAHHWS ABOHEMEHTAMM

7.1. AGoHemMeHT - (opMa HHIAMBHAYAILHOrO OOCIYKMBAHHS, OCYLLECTBIAIOLLAN BbLAAYY
JOKYMEHTOB JI31 UCITOJIB30BAHMS BHC bubnuoreku Ha OHpCﬂeﬂEHl-ib[F] CPOK H Ha ONpeJICICHHBIX
YCIIOBHSX.

7.2. OcHOBHble rpynnbl node3osareneit (ca. n 2.2 wacmoswux Ilpacui) WMeoT npaso
fecriatHoro  nonap3obanug abonemeHtamH  bubnunoreku. [loaszosaresnn, He  uMeOLHE
nponuckn B YensOuMHCKe, MOTYT MOAb30BaTbes (oHAaMu bHOMMOTEKH B PEXKHME YHTAJIBHOIO
3aa.

7.3. Iloab3oBareins BhnpaBe CaMOCTOATENBHO OCYLLECTBISTL MONCK JOKYMEHTOB B (oHax
OTKPLITOrO JOCTYIIA.

7.4, UnTtarenpCckuil 1 KHUKHBIN {IJUpM)Ul}]]Jbl SIBJIMIOTCH JOKYMCHTaME. YIOCTOBCPAIOWMMH JiTy
M (aKT BBLIAYM [10JIL30BATENIO M3JaHMH M Marepuanos M3 (Qouaos buOmmoTeku. cpox ux
BO3BpAaTa.

7.5. Ilpu BbLIAYE W3aHKMI B @BTOMATH3HPOBAHHOM PEIKHUME Ha HICKTPOHHLI Gopymynsp:
e npu oQOPMIEHHM BbIAAYH W MpHEMA JOKYMEHTOB, CHHTATL UHTATEALCKHIl Oujer ¢
RFID-MeTKOH SKBUBAACHTOM [MOANKCH [1OJIb30BATCISL,
e  perucTpaums (paKra BbUIAYM  JIOKYMEHTA [POM3BOJIMTCS  COTPY/IHHKOM  OTieia
obcayxuBanns depes cucremy ckannposanns RFID-MeToK BblaaBaeMbIxX H3Aanuii;
¢  OubnavoTEKA M NOJB30BATEL MPU3HAKT AOCTOBEPHOCTh HH(OPMALUMH O MOJYYEHHBIX,
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OPOJJICHHBIX M CAAHHDLIX H3aHUAX, COAEPIKALLCHCA B ANCKTPOHHOM (hopmyispe:
®  [PH PErUCTPALMH JIMTEPATYPbl MEKTPOHHBLIM CIIOCOOOM [OJL30OBATEAL HUMCCT MPUBO
IIPOCMOTPETh CBOM 2JIEKTPOHHBIH (opmysp.

7.6. TIpu nosiyueHun JOKyMEHTa I0J1b30BaTe/b 00s13aH TIIATENBHO €ro NPOCMOTPETh U B Clyuae
obHapyxeHust  gedextoB  coobuwmth,  Oubimorekapio,  KoTopwlii  00#d3an  caenarsb
COOTBETCTBYIOIIHE MOMETKH HA BbIJIaBAEMOM JOKYMEHTE.

7.7. 3anel 00c/yKUBAHHS MPEAOCTABIAIOT NPABO NOJIB30BATHCS THOOLIM JJOKYMEHTOM H3 (DOHI0B
bu0inoTexn B COOTBETCTBMM C BO3PACTHOH MAPKMPOBKOI, YKA3AHHOMH HA JIOKYMEHTAX.,

7.8. ITlonp3oBarellb MOKET MOJYYHTb EIMHOBPEMEHHO Ha J0M He 0osiee S5 2K3eMIUISIPOB
[I€YATHBIX JOKYMEHTOB (IPU BPEMEHHOH perncTpainy - He 0osee 2-X IK3eMITISIPOB) Ha CPOK 10
15 nueit.

7.9. Cpok nonb30BaHUs JOKYMEHTaAMH MOKET ObITb NpojUieH He GoJlee JIBYX pas, ¢Cili Ha HUX
HeT Crpoca CO CTOPOHBI APYruxX moJb3zosareseil. Bosmoxuo npouienine no tenedony nim
cepsuc caiita http://www.chodb.ru/ «ripoanuTh KHUTY»,

7.10.  CoTpyAHHKH OTAEN0B  OOCIHYKUBaHHsA OOA3dHBI  CHCTEMATHUECKH  CIEUTh 34
CBOEBPEMEHHBIM BO3BpalleHueM B OMOAMOTEKY BbUIaHHBIX JAokymenton. Hepes 30 suiei
Oubarorekapb HANOMHHAET HHTATENO (MHCLMEHHO MM 10 TeledoHy) 0 HeoOX0ANMOCTH
BO3BpaTa JOKYMEHTOB. ECIM NOKYMEHTBHI HE BO3BPALIEHLI [10 HEYBMKHTEILHON NPHUHHE. TO
OubimoTeKa MOKET MPUMEHHTD AAMHHHCTPATHBHLIC MEPLL:

e JIMUIMTH [1paBa [oJib30BaHHs aGOHEMEHTOM MOCTOSHHO HIH HA KOHKPETHBINH CPOK
(No78-D3-cT.13:; I'K-c1.12.15.¢1.330):
L] HepeBeCTl‘l HyUTaresasa Ha UGCJ]‘V}[\'I'IBEIIIHE‘- TOJBKOQ B IHTUILHOM 3aJIC.

7.11. Ilpu yrepe unm mopye B3STOrO JOKYMEHTa MOJIL30BATE/b KOMIEHCHPYET HAHCCEHHbIH
yuepO B COOTBETCTBHH ¢ M1. 3.2 Hactosiumx [Ipasuii.

8. MIPABHJIA ITOJIL30OBAHUSI YU TAJILHBIMU 3AJIAMIL.

8.1. YnranbHblii 3an - CTpyKTypHOE MojpaszjeieHue buOaHOTeKH ¢ HOMCILCHMEM JUIs UTCHIE 1
MPEIOCTABACHHEM  BO3MOJKHOCTH  [OJIb30BATLCH  [POMBBEACHUAMM  [I€YaTH M HHLIMH
JIOKYMEHTaMH B nomewenun bubaunorexu.

8.2, YuranbHble 3abl NPeJOCTABIAIOT [1PABO [0JL30BATLCA MIOOBIM JAOKYMEHTOM M3 (POH/I0B
bubnnotexu, nubo ero xonuel Ha OyMa)HBIX UM HHBIX HOCHTEIISIX.

[1pu BbIAAUe U3AHUT B ABTOMATH3UPOBAHHOM PEKUME HA EKTPOHHLIT (hopmy i p:

e npu 0(hOPMIJICHUM BBIAAYH H NTPUEMA JOKYMCHTOB, CHHTATL YHTaTeabeKkuil Omter ¢ REID-
METKOH 2KBHBAJIEHTOM TOANKUCH T0JIL30BATENS;

e perucTpauus paxTa BbAAYH JOKYMEHTA MPOU3BOJNTCS COTPYAHMKOM OTAE/1a
00CnyKMBaHUA Yepe3 cHCTeMy cKanupoBaHus RFID-MeTOK Bbl1aBaeMbIX H31aHHIH:

e Oubnuorexa u Noiab30BaTENb IPH3HAIOT AOCTOBEPHOCTL HH(POPMALIMHE O NOJIYHEHHBIX,
NPOANCHHBIX M CAAHHBIX H3JaHUSAX. COACPIKALIEHCS B MIEKTPOHHOM (Gopmyispe:

® [IpPH PErHCTPALMK AUTEPATYPbl JACKTPOHHBIM CIIOCOOOM N0JIL30BATCIL HMCCT IPABO
NPOCMOTPETE CBOIT HAEKTPOHHBI (QopMyIIsIp.
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8.3. Uucino HAOKYMEHTOB, BblAaBaeMbIX I10J1b30BATE/IO B YHTAIBHBIX 3a/1aX, He OIpaHHYHBACTCH.

8.4, PE,H,KHF.' H UCHHBIE H3JAaHHA, €IHHCTBEHHDBIC DK3CMINIAPL] JOKYMCHTOR, _\:"LIQ‘GHhIt‘ nmocoGus.
JOKYMCHTBI, MMOJYYCHHBIC H3 IPYTHX oubnnorek nubo MX KOMUH Ha 'ﬁyMa}I\"H!:IX HIIH HHBIX
HOCHTECIIAX, BBLIAKOTCA TOJBKO B YHTANBLHLIX 3a/1ax.

8.5. JlokyMeHTBI, B3STble B UMTAJbLHOM 3ajle, HE pa3peliaeTcsi BBIHOCHTL B JPYTHE OT/E/Ib
bubnuorekn. MckmoueHue coCTaBisioT AOKYMEHTDHI, 3alipallldiBacMble TONL30BATeNeM JUls
CHATHS  Kcepokonuu. [lIpuromanocts  AOKyMeHTa K KCEPOKOIMMPOBAHHMIO — OMpejenser
Oubamnorexaps YMTAIBHOTO 3a/a.

8.6. 3a nanecennbli yuiep6 (poHmaM MONB30BaTE b HECET OTBETCTBEHHOCTH B COOTBETCTBUH C 11,
3.2 vacrosumx [Ipasu.

9. IPABHUJIA PABOTBI C KOMIILIOTEPAMU

9.1. HeoGxoammeIM ycnoBHeM st A0MycKa K pafoTe ¢ KOMIBIOTEPAMH SBISETCS HATH'UE
MOCTOSIHHOIO YMTATENbCKOro OHeTa (3anuchk B bubinorexy).
9.1.1. IlpuoputeToM B pacnpeaeNeHHH KOMIBIOTEPHOTO BPEMEHH MOJIbL3YIOTCA JACTH,
HCIIOJBb3YIOLHE KOMITBIOTEP 1S 3aHSTHIL. '
9.1.2. Jletn JOIIKOJBHOIO BO3pacTa M YYeHHMKH | Kiacca jonyckaiores K pabore 3a
KOMIIBIOTEPOM TOJIBKO B IIPUCYTCTBUM pojuTened uiau oudnuorexaps.
9.1.3. Bpemsi noinb3oBaHHs KOMIbIOTEPOM B BHGIMOTEKE HECOBEPLICHHOJIECTHUMH JETbMH
MOJKET OBITh YBEJTHHYEHO C MHCbMEHHOIO Pa3peLieHust pOHTENEH.
9.1.4. VcranosjieHHbIE HOPMbI pab0OThI 32 KOMITBIOTEPOM:
-JU1s yyatuxes 2-5 knaccos - He 0osiee 30 MuHyT (B TeueHue JHs).
-JUls yyatuxes 6-11 knaccos - He Gonee 60 MuUHYT (B TeYEHHE JIHS).
-JUIS1 CTYJIEHTOB ¥ B3pOCILIX - HE Oosee 90 MUHYT (B TeUeHUE JIHS ).

9.2.  CoTpyaHHKH 3aJ10B 0T/e1a 00CAY/KUBAHUS [10/1b30BATE/ICH HMEIOT NPABO:

9.2.1. He nonyckate nonp3oBaTess B YMTAIbHBIN 3]l WIIM MPeKpaTuTh paboumii ceaHc, eciu
nociaeanui napyaer gansele «[Ipasuna nonssosanus bubnuorexoiiy.

9.2.2. [lpuHynuTenpHO 3aKpbITh HIH MOTPEGOBATL OT MOJIB30BATENsS MOKMHYTh JIEKTPOHH DI
pecypc, CoaepKaHue M/MIH MaTepHasibl KOTOPOro MpoTHBOpevar ocHoam Jleknaparn
OOH o npaBax pebGeHka, 3akoHozatesnbHbiM akram Poccuiickoil Mepepaunn, Yerasy
bubnmmorexu, a Takxke pannpiv [IpaBumaM 1 ApyruM HOPMATHBHBIM JOKYMEHTAM.

9.2.3. IlpocMaTpuBaTh HCTOPHIO MOCELIEHUS TOJB30BATENIEM MEKTPOHHBIX PECYPCOB, @ TAK/KE
MaTepualibl, COXPaHIEeMble HM.

9.3. Iloab3oBaTean bUOIHOTEKH HMEKOT NPABO:

9.3.1. becnnartno nosnb3zoBatbes pecypeamu MuTephera.

9.3.2. Coxpansatb na Bpems paboyero ceaHca (aii/ibl B nankax, yKasaHHbIX COTPYAHHKOM 3414,
a TAaKXe COXpaHATb BblOpaHHblE MaTepuanbl Ha coberBeHHble HocuTenu (USB-Flash
HaKOMUTEH).

9.3.3. llonyuaTs JOMOJHUTENBHBIE IUIATHBIE YCAYIH COrnacHo «IlepeuHio miaTHbIX yemyr.

9.4. B o0s3anHOCTH COTPYAHHKOB 3A10B 0T/€e/1a 00CAYKUBAHMS HE BXOAUT:

9.4.1. HanonHeHue COACpXKHMBIM CO3JaHHBIX MNoJb3oBaTenem aitnos (nabop Ttexcra
nosb3oBarens, opopmieHue Tab/uLL, CO3aHHe NPe3eHTalui 1 T./1.)

9.4.2. O16op. copruporka 1 00paboTKa HAHICHHOM C IOMOLLBIO MOMCKOBBIX CUCTEM MH(DOPMALIHH,

9.5. Iloas3osarens bubaunorexn odsizan:
9.5.1. Osnaxomutbces ¢ «IlpaBuiamu paboThl ¢ KOMIBIOTCPAMUY.
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9.5.2. BbinosHsaTh TpebOBAHUS COTPYAHUKA 3a/a, BKAIOUYas NPOBEPKY BbIOPAHHBIN MATCPHAIOB
U TOCCIAeMBIX PECYpPCOB.

9.5.3. Ilpu obnapyxennn cboes B paboTe KOMIIBIOTEPA HEMEUICHHO 00paTHTLCA K
COTPYIHHKY 3aJia.

9.5.4. llpu nonezoBaHuu ceTbio MHTepHET PyKOBOJCTBOBATLCS HOPMAMU CETEBOH JTHKH M
npasuamu OesonacHocTH B MHTeprere.

9.6. TMoaszosarennm budauoreku sanpemaercs:

9.6.1. Tlocewatrs crnegyroulMe THObI  EKTPOHHBIX  PECYPCOB:  CAWTBLI  OHJIAHH-HIP,
BU/IEOXOCTHHIH, NIOPTAJIbl COLUATIBHBIX CETEH.

9.6.2. I[lpocmarpuBaTh Ha M0JIB30BATEILCKUX KOMIBIOTEPAX BHIEO.

9.6.3. I[loptuth umyuecTBo u obopynoBaHHe, MeLIaTh OKPYKaroUIMM MpH padoTe (rpoMKO
pa3roBapuBath, B T.4. 10 Teaedony).

9.6.4. YnoTpeOasTh €1y W HAUTKU MpH padoTe 38 KOMITLIOTEPOM.

9.6.5. CamocToATeNbHO BKIIOYATh, BHIKIKOYATE U [Epe3arpykKarhk KOMILIOTEPL.

9.6.6. Ilpoussoautsb Kakue-nubO neficTBUs B ciydae cboen B paboTe KOMIIBLIOTEPIL.

9.6.7. lloaxmouaTh K KOMMBIOTEPY Kakue-muO0 nepudepuilHbie M BHEIIHHE YCTPOHCTBA. 3a
HCK/IFOYEHHEM BHEUIHMX HAKOIHUTeNed, YCTAHABIMBATbL CETEBOE MOIKIIOUEHHE, d TAKiKe
OTKJIKOYATh YCTPOHCTBA, YCTAaHOBIEHHBIE aqMUHUCTPALHEN.

9.6.8. CaMOCTOATENLHO YCTaHABIMBATL Kakue-nubO MporpamMMmbl HIIM OCYILECTBIIATH 3dIlyCK
MOOBIX MPOTPAMM € TIOPTATHBHLIX M HHBIX HOCUTENEd.

9.6.9. CaMOCTOATENLHO H3MEHATE HACTPOHKH ONEpauHoOHHON CHCTEMBI, a TaKKe JHOObIX
APYTUX [POrpaMM, YCTAHOBIEHHBIX HA KOMITBIOTEPAX.

9.6.10. M3MeHATb UM yaanaTb HCTOPHIO MOCELIEHHUS CaliTOB U PECyPCoB.

9.6.11. Hcnonb3oBark OAMH KOMIIBIOTEP JBYM MM OoJee [0Jb30BATESIM OJHOBPEMEHHO 3a
HCKJIIOYEHUEM poauTesed, HabmoJalolmMX 3a [0Jb30BaTENsIMHE  JIOIIKOILHOTO U
MJIaJILIero LKOJILHOIO BO3pacTa.

9.6.12. Ilocewarr  calTbl, MpONAraHAMPYIOLIME  DKCTPEMH3M,  PAacH3M.  TCPPOPHIM,
nopHorpauio, HapKOMaHMIO, @ Takke cailTel, coxepkaiiue  HHPOpPMALIIO,
3aMpeueHHyI0 11 paCHpoOCTpaHeHus cpeau aeteil B cooTseTcTBUM ¢ Ne 436-P3.

9.6.13 KomnpioTepbl npeaHasHaYeHbl  HMCKIIOYUTENBLHO Ul THOMCKa  MHQOpPMaIlMH.
KonupoBanue oxpaHseMbIX aBTOPCKHM M[paBoM npouspenennit w3 Murepuera
HE3aKOHHO, UCIoab30BaHue o0opyoBanus bHOIMOTEKHN B 3THX LEJAX HE JIONYCKaeTes.

10. JMIIEHUE IMTPABA [IOJIb3OBAHUSI GUGJIMOTEKON

[IpaBa nonb3oBanust OUONMOTEKOH HA KOHKPETHBIM WM HOCTOAHHBIA CPOK JIMIIAKOTICH B
cneayoumx cayvasax (Ne78-@3 - cm. 13; I'K-cm. 12, 15, em. 330):

10.1. Ilpu cucTemMarnyeckoM HapyUIEHHM YCTAHOBJIGHHBIX OMOJIMOTEKOH CpOKOB BO3BpaTa
KHUTH 0€3 YBOKUTENbHOH MPUYHHBL

10.2. Ilpu npeHaMepeHHOM MOBPEKACHUH UMYLLeCTBA ONOIHOTEKH.
10.3. I1pu oTKase monb30BaTENA BOZMECTHTL MaTepHaibHblil yiuepo.

10.4 Tlpu HedITHUHOM MOBEJACHHH TMOJb3oBares B OuOIHOTEKE, MELIAIOLIEM AEATEIbHOCTH
APYTHX Mosb3oBaTesnei u nepconany OubIMOTEKH.



